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STUDENT RESPONSIBILITIES

● Request Services/Register with the Learning Access Program

● Renew accommodations and provide professors with an accommodation letter each 
semester

● Speak with faculty members to determine if test accommodations can be provided in the 
classroom

● Provide faculty members with a Test Scheduling Form if planning to use the LAP Test 
Center & schedule testing appointments at least two days in advance

● Contact the Learning Access Program if assistance is needed 



FACULTY RESPONSIBILITIES

● Review student accommodation letters and maintain a record of individual 
accommodations 

● Complete Test Scheduling Form for students using the LAP Test Center

● Provide the LAP Test Coordinator with student exams prior to the student’s 
arrival for their testing appointment

● Contact LAP if you believe that accommodations are not reasonable



NEW TEST SCHEDULING PROCEDURE

● Student provides Test Scheduling Form to the faculty member
● Faculty member completes the form, including all necessary proctoring 

instructions
● Faculty member returns the form to the student

○ If not included on the form, the faculty member should email LAP with contact 
information/cell phone number where they can be reached during the exam

● Student makes a testing appointment in the Accommodate system
● Student emails the Test Scheduling Form to LAPtesting@stockton.edu
● Faculty member delivers the test to LAP
● Test Coordinator confirms appointment with the student

mailto:LAPtesting@stockton.edu


LAP Form
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